Ethics Critical Element for IC DECs

Execute an IC ethics program that includes:

· Administering the public and confidential financial disclosure system in accordance with regulations.

· Identifying employees who need to file.

· Ensuring timely submission, review, and certification of reports.

· Managing the outside activity prior approval process in accordance with regulations.

· Participating in discussions and making decisions based on NIH Ethics Advisory Committee (NEAC) recommendations.

· Counseling employees on regulatory requirements and real or apparent conflicts of interest that may arise from a proposed activity.

· Ensuring the timely submission, review, and certification of reports.

· Ensuring IC compliance with cash or in-kind (348 travel) travel reimbursement authorities.

· Administering procurement integrity ethics provisions prescribed by the GSA in the Federal Acquisition Regulation (FAR), including any and all procurement integrity advisory opinions.

· Providing advice and counsel to managers, supervisors, and individual employees on the statutes, regulations, and policies governing conflict of interest, standards of conduct, representational activities, salary supplementation, post-employment, political activity, and related ethics provisions and their responsibility for compliance.

· Rendering determinations under the Standards of Ethical Conduct with respect to awards, honorary degrees, prohibited gifts, conflicts of interest, impartiality, and other matters requiring a disposition by an agency ethics official or designee.

· Assessing information provided by employees or others to ascertain the application of conflict of interest statutes, regulations, and policies, and resolving actual or potential conflicts or the appearance of a loss of impartiality.

· Developing and maintaining an education and training program regarding ethics, political activity, and related topics.

· Enforcing ethics laws, standards of ethical conduct, and related provisions through criminal referrals and/or administrative sanctions.

· Coordinating functions within the IC.

· Giving direction to IC staff.
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