Ethics Critical Element for Supervisory Staff

(Includes Deputy Ethics Counselors if supervisory)

Actively promote awareness and enforce strict adherence to ethics and standards of conduct statutes, regulations, policies, and procedures through:

· Ensuring all employees are trained, as they apply, on the statutes and regulations governing conflict of interest, standards of conduct, outside activity prior approval process, representational activities, salary supplementation, post-employment, political activity, awards, honorary degrees, prohibited gifts, impartiality, and related ethics provisions, and their responsibility for compliance.  

· Reviewing requests and information submitted by employees to determine real, apparent, or potential conflict of interest.  Consults IC Deputy Ethics Counselor(s) and other appropriate resources as needed.    

· Ensuring employees comply with cash or in-kind travel reimbursement authorities and procurement integrity ethics provisions.

· Ensuring employees submit forms and information in a timely matter to IC Deputy Ethics Counselor(s) and that, where needed, approval is obtained prior to engaging in the activity.  

· Ensuring that employees who violate statute, regulation, policy, or guidance receive appropriate discipline.     
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