How to sign documents using
your PIV Card

Important Tip:

Before you open the Adobe Program, ensure
your PIV Card is inserted.
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SOTIFIC ATHN O T FASRLEAUICNT STCOTEATION O
ACELLAENT ATty

b 1 b g s e 33870 A
s T s Program and not
SEnSiTa et 1 TR | 41 0 0 g b the Adobe or

‘= e
P N URC | 2O

Acrobat Reader.

ST A TI O T EMTLOY MY YL AT S AT

ot T
. e
eyt
e dre
e
el Lt
O
ELLTMAL SEATEMLT
o

i
i s
e —— )

Bt - G it | i s . [T

Important Tip:
Before you open the Adobe Program, ensure your PIV Card is inserted.
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Next, complete the
form by filling out
the required fields in
the form.
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Important Tip:
Before you open the Adobe Program, ensure your PIV Card is inserted.
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Important Tip:

Once the

required fields
are completed,
it is now ready

/ to E-sign. To
begin, left-

double click
here. There may
be a small delay.

Before you open the Adobe Program, ensure your PIV Card is inserted.
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Important Tip:

A sign document
popup will
appear. Thisis
directly
connected to
your PIV card
— which contains
all of your HHS
credentials.
Single left-click
‘sign’. There
may be a small
delay.

Before you open the Adobe Program, ensure your PIV Card is inserted.
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document. Itis
recommended it
is saved using a
different name.

Q: Why does this prompt
me to save it?

A: Because it will allow
e e Y : you to keep an
(" s electronic copy with
i —— your signature for
- your records.
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Important Tip:
Before you open the Adobe Program, ensure your PIV Card is inserted.
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Important Tip:
Before you open the Adobe Program, ensure your PIV Card is inserted.




The document
is now signed
and ready for
submission.
Note the date
and time also
appear as part
of your PIV
signature.
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Important Tip:
Before you open the Adobe Program, ensure your PIV Card is inserted.
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The document
is now signed
For as long as T am negotiating for or have an agreement of employr and ready for
any entity listed above, I will not participate personally and substant submission.
that has a direct and predictable effect on the financial interests of th

a written waiver or an authorization consistent with 5 C.F.R. § 2633 Note the date

RECUSAL STATEMENT

regulatory exemption pursuant to 18 1.S.C. § 208(b)(2). and time also
appear as part
_Employee Signature. Date Submitted of your PIV
Digasily sqgeed by John Q. Public .
John Q. Public B B signature.
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Important Tip:
Before you open the Adobe Program, ensure your PIV Card is inserted.
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